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CHECK
Use the checklists to
assess if your organisation
meets its legal
responsibilities and
manages its legal risks

TAKE ACTION LEARN MORE
Create an action plan Use the fact sheets to
and record your get information on those
progress areas of the law you
need to know more
about
HANDS UP

HANDING OVER
The key administrators and
organisers in community

and voluntary organisations
often change and share roles.
It is essential that records and
procedures are available to
others who may need to
know them.

SOME USEFUL TIPS
— Date all checklists.

— Date all documentation.
— Have good filing systems.

As laws and regulations
change, your organisation may
also need to change. It is your
responsibility to keep up-to-
date. The information in this
resource will help with your
regular reviews. Remember,
these brochures and fact
sheets are not a substitute for
getting additional information
and advice.
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